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ALLOTMENT POLICY 

INTRODUCTION
1.1	The provision of allotments by local authorities is a statutory duty.   This document sets out the policy and procedures operated by Perton Parish Council for the provision of allotments within the parish.
1.2	Perton Parish Council provides allotments for the use of Perton Parish residents or those residents in close neighbouring parishes on the understanding that residents of Perton will be given priority, regardless of the length of time residents from neighbouring parishes have been on the waiting list.
PLOT ALLOCATION
1.1 The Parish Council will provide one half plot, quarter plot or raised bed to any one allotment holder, unless there are vacant plots and no waiting list.  Unoccupied plots will then be offered to current plot holders. 
1.2 The minimum age for a plot holder will be 18. 
RENT REVIEW
1.3 The Parish Council agrees to let, and the, tenant agrees to take the PLOT for a term of ONE YEAR commencing on the 1st of May.
1.4 Rent is paid annually in advance.  A rent review will be carried out annually and the plot holder will be given 12 months’ notice of any changes made. 
WAITING LIST
1.5 Any one wishing to be added to the waiting list must complete an application form.
1.6 When a plot becomes vacant it will be offered to the person at the top of the list.
1.7 Should the person at the top of the list decline more than one offer of a plot they will be removed from the list.  Such persons will be entitled to re-apply to be placed on the list, however it will be the new application date that subsequently determines their position on the list. 
1.8 It is the applicants responsibility to keep the Parish Council updated with any changes in circumstances.
4.2	A waiting list will be maintained by the Parish Council and the priority order for letting shall be:
a) Perton residents without an allotment who are on the waiting list
b) Tenant of an allotment who wishes to rent an additional plot   If there is a waiting list the tenant must be added to the list.  Their current plot should be well cultivated.
c) Non resident without a plot. 
PROCESSES 
5.1	The Parish Clerk will:
a)	receive and process applications for allotment plots on a first come first served basis
  taking regard to 4 above  
b) 	Maintain the allotment register and site plan 
c)	Maintain a waiting list and periodically contact every person on the waiting list to confirm that they are still interested.
d)	Prepare annual rent demands payable before 1st May each year.
e) 	email or post the annual rent demands to allotment holders In April each year.
f)	arrange regular inspections for the Parish Council Allotment Committee
TERMS & CONDITIONS 
6.1	A Tenancy Agreement will be required for all plot holders (copy attached for information)
6.2	An allotment rule has been drawn up and agreed by the Parish Council.  This explains the rules in the Tenancy agreement and what can and cannot be carried out on the site.  The handbook will be reviewed and revised, if appropriate, on a regular basis.
6.3	Allotment holders will abide by the terms of their allotment tenancy agreement and allotment rules as determined by the Allotments Committee as considered necessary. 
REVIEW
1.9 This policy to be reviewed every four year term, or before, as required.
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